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Guide for Getting a Unique Entity ID (SAM-UEI)

Who should use this guide?

This is the guide you should use if you have applied for a federal grant before, either through the National Endowment
for the Arts or another federal agency. In this scenario, because you are already in the federal System of Award
Management (SAM.gov), you have been “pre-assigned” a SAM-UEI. This is true whether your profile is active or inactive.
Your entity registration record is viewable by logging into your SAM.gov account.

If you have applied to a grant from RISCA before, but not a grant from the federal government, you will want to read the
Have DUNS but not in SAM.gov guide. If you have not applied for a RISCA grant before and plan on applying for an
organizational grant (Project Grant for Organizations, Project Grants in Healthcare, or General Operating Support for
Organizations) at the April 1, 2022 deadline, you will want to read the Have no DUNS before April 2 guide.

The easiest way to find your entity’s Unique Entity ID (SAM-UEI) is to:
1. Log in to SAM.gov.

2. In your Workspace, select the numbered bubble above Active in the Entity Management widget.
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Special thanks to our colleagues at the Texas Commission on the Arts for developing this guide.



3. You should then see your record(s) appear, and the SAM-UEI number(s) appear on the left side of each record.
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Once you have your SAM-UEI you need to update your Organization Information in Foundant, RISCA’s online grant
system.

In order to change the Organization Information, you must be the Grantee Primary Contact.

e Login to RISCA’s online grant system: https://www.grantinterface.com/Home/Logon?urlkey=artsri

e Click on the small white house icon on the blue menu header at the top of the screen — this will take you to
the Applicant Dashboard.

e Click the Edit Organization button (pencil icon) found in the upper right corner of Applicant and
Organization information box.

e Enter the organization’s 12-character Unique Entity Identifier (UEI) in the space labeled “12-character
Unique Entity ID (SAM)”.
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